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PAYMENT OPTIONS

We offer two convenient ways for you to pay for your show services provided by CSS.

1. Advance payment by Company Check
Attach check to order forms.  All checks for show services provided by CSS should be made payable to
Convention Services of the Southwest (CSS) and must be in U. S. funds drawn on a U. S. bank. 
International exhibitors must prepay all balances prior to show closing in U.S. Dollars drawn on U.S.
Banks.  Wire transfers are not accepted.  Please submit the CREDIT CARD CHARGE
AUTHORIZATION FORM for all drayage (material handling) and labor orders as well as any
additional charges incurred at show site.

2. Credit Card
For your convenience we accept Visa, Mastercard and American Express. You must complete
the CREDIT CARD CHARGE AUTHORIZATION FORM.  For discount rates to apply, 
CSS must receive this form by the advance deadline date.

DISCOUNT PRICING

To obtain the discount pricing, full payment must be included with your order.  Orders received after the discounted
deadline date or made at the Exhibitor Service Center during the show, will be billed at the “Standard Price” as listed on
the enclosed forms.  Telephone orders will not be accepted.

PAYMENT TERMS

To process your order for services and materials listed in this Exhibitor Service Manual, we must have your signed
credit card information or full payment in advance.  Invoices for outstanding balances will be prepared at the
Exhibitor Service Center for your review, signature and payment.  Prepayments will be indicated, and any balance due
must be paid  in full by cash, check or credit card.  All payment inquiries should be resolved before you leave the show.
 Invoices will be distributed at the show.  If you have any concerns about your charges, please stop by the Exhibitor
Service Center.  Charges for these items may not be disputed after the show.

Items ordered and delivered but subsequently canceled will be charged 50% of the Original Price to cover labor
involved.

            
Please notify your company representative who will be at the show site of our payment policy.  Your cooperation
is appreciated.  No credits will be issued after close of show. 

If a display house represents the exhibiting company, the exhibiting company is ultimately responsible for payment of
all costs incurred on its behalf. (See Third Party Payment Policy Form).

Government and State Agencies are not exempt from New Mexico State Tax for rental and services.
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